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The Korean Church of Atlanta United Methodist Church Facility Usage Rules

The Korean Church of Atlanta UMC (KCAUMC) would permit the use of its facility by its members and
non-members when the facilities are not in use for scheduled activities and the purpose of the
requested service is congruent with the mission and the vision of the KCAUMC.

The user must submit a completed 'The Church Facility Usage Request' and obtain the KCA
administration's approval before using the designated area for up to 4 hours per occasion.

The non-member's usage of the church must fill out the form for a temporary period, such as a
wedding or funeral, and need approval by the trustee's committee. However, the facility's long-term
usage will require the approval of the church council meeting, the term will be six months, and the
renewal will require another approval by the church council. The fee and deposit will be paid for
damaged items and buildings in advance. The user will remove any tape or fasten material on the floor
after the completion of use, and failure of this action will cause the future use of this facility.

The following items or actions are prohibited:

A. Use glue, adhesive tape, nail, or screw to attach any items to the church building or fixtures.
B. Throwingrice or other small entities within the church building

C. Nooneis allowed to enter the kitchen and operate any equipment therein. However, with specific
approval by KCA's administration will review the request and may grant permission to use the
facilities.

D. Nousage of alcoholic beverages
E. No smokingis allowed indoors, outdoors adjacent to the building, or in the parking area.

The user agrees to assume all responsibilities for all activities, accidents, injuries (physical or mental),
etc., during the usage of the facilities. If the user involves the children or youth activities, then the
leader is required to complete the Safe Sanctuary Class according to the KCAUMC policy. The KCAUMC
does not assume any responsibility for accidents or injuries during the use of its facilities by the user.

The usage permit for the Chapel and the Multi-Purpose Hall (MPH) includes the entries, hallways, and
restrooms.

Upon verification of the requested usage date and time and payment of all fees and deposits, The KCA
board of Trustees and Administration will review the request and may grant permission to use its
facilities.

A member of the KCA defines someone who has submitted a KCA Membership Form and is a registered
member. A member and only his/her immediate family members will be classified as a member.
Immediate family members include the spouse, parents, and legal children.
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For a member of the KCA, facilities use fees are required for non-church-related events and activities
of personal nature, such as weddings or other organization events. All church-related usage should
also complete the 'Request for Internal Space Usage' Form. For any other personal celebrations in
which one of the KCA pastoral staff presides should also complete the 'Request for Internal Space
Usage* Form.

Individuals or representatives of organizations must agree with these rules by completing and affixing
his/her signature on the request.
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The Cost of the Facility Usage Chart

29I AL
(Member's Fee)

H|mQl A
(Non-member's Fee)

CHOfHf 4! AFE (Main Sanctuary Usage) $1,500 $1,700
XE AtE (Chapel Usage) $700 $1,000
CtEX4A ALE (Fellowship Area Usage) $700 $1,000
Zﬂrlul)ije)l:rEE.’é' AFE(Main Sanctuary & Fellowship $2.000 $2.500
ME & CHEHA A2 (Chapel & Fellowship Area Usage) $1,400 $2,000

l

ALSEE Tofe, S, HAH|, Utilities ZEHEl 24
(These costs included th

e usage of the Piano,Visual/Sounding System & Utilities)




